CITY OF KINSTON

Personnel Policy

Subject:

Alcohol and Substance
Abuse/Drug Free Workplace

Section:

Employee Health Services

Review Responsibility:
Director of Human Resources

Policy #:: Effective Date: Rev. #: | Revision Date: Page:
1 2/17/2017 6 2/15/2017 1of 10
Supersedes: Prepared By; Glgria Blake Approyed By, Tony Sears
5/1/2004 && /},594/5
v

1.0 Purpose
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The purpose is to advise current and prospective employees of a Drug Free Workplace
with the City of Kinston and to establish a policy on the guidelines for handling job
performance issues related to alcohol and drug use in the workplace and to provide
procedures for assistance programs and processes for positive testing of tentative job

offers.

2.0 Departments Affected

2.1 All City employees and individuals seeking employment with City Departments

3.0  Policy

3.1 The City of Kinston Policy Includes:

3.1.1 Drug and alcohol testing on City employees when there is reasonable
cause to believe an employee is using drugs or alcohol or is impaired on
the job or after an employee returns to duty following an Employee
Assistance Program referral for substance abuse.

3.1.2 A pre-employment drug testing program for all applicants for initial hire,

transfer or promotion to positions within the City.

3.1.3 A pre-employment, random, reasonable cause, post-accident, and return-
to-duty drug testing program for all selected applicants and employees
who are required to possess a commercial drivers’ license (CDL) in the

performance of their job.

4.0 Definitions

4.1 Applicant: A person, other than a lateral transfer, who applies for employment.

42  Certified Laboratory: A lab certified under the U.S. Department of Health and
Human Services that has mandatory guidelines for federal workplace drug testing
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programs and that operates in compliance with the North Carolina Controlled
Substances Examination Regulation, as set forth in Article 20 of Chapter 95 of the
North Carolina General Statutes.

Collection Site: A designated place where employees present themselves to
provide, under controlled conditions, a urine or breath specimen which will be
analyzed for the presence of drugs or alcohol.

Collection Site Personnel: A person who instructs and assists individuals in the
collection of the requested specimen for drug and/or alcohol testing under specific
protocol.

Confirmed Positive Results: The presence of an illicit substance in the pure form
or its metabolites at or above the specified cutoff level identified on two (2)
consecutive tests which employ different testing methods.

Confirmation Test: A second analytical procedure used to identify the presence of
a specific drug or metabolite in a specimen. The confirmation test must be
different in scientific principle from that of the initial test procedure. At this time
gas/chromatography/mass spectrometry (GC/MS) shall be used.

Consent and Acknowledgment Form: The Candidate/Employee Consent and
Acknowledgment Form establishes consent for testing and informs the
applicant/employee of the substance(s) being tested.

Controlled Substance: A controlled substance in schedules I through V of Section
202 of the Controlled Substances Act (21 U.S.C. 812) and as further defined by
regulation at 21 CFR 1300.11 through 1300.15, and any substance as defined by
G.S. 90-87(5). Major substances for review by this policy shall include:
marijuana/cannabinoids (THC); cocaine metabolites; opiates; phencyclidine
(PCP); amphetamines/methamphetamines; methadone; barbiturates, and
benzodiazepines.

Conviction: A finding of guilt (including a plea of nolo contendere) or imposition
of sentence, or both, by any judicial body charged with the responsibility to
determine violations of the federal or state criminal drug statutes.

Criminal Drug Statute: A federal or non-federal criminal statute involving the
manufacture, distribution, dispensing, use or possession of any controlled
substance.

Drug Test: A chemical, biological or physical analysis or test administered for the
purpose of determining the presence or absence of a drug or its metabolites and/or
alcohol.
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Impaired: Shall mean such performance and/or behavior which would indicate to
the observer that the employee’s ability to handle job assignments safely and
efficiently may be compromised.

Initial Drug Test: A sensitive, rapid, and reliable immunoassay procedure to
identify negative and presumptive positive specimens.

Medical Review Officer: A licensed physician whose duties include the review
and interpretation of positive results from confirmatory testing and who evaluates
those results together with medical history or any relevant biomedical information
to verify positive results. This person has knowledge of substance abuse disorders
and appropriate medical or forensic training.

Negative results: The absence of an illicit substance in the pure form or its
metabolites in sufficient quantities to be identified by either an initial screen or
confirmatory test or as determined by a Medical Review Officer.

Post Accident Test: A test conducted following all accidents involving motor
vehicles requiring the operation by personnel having a CDL and for which the
driver receives a moving citation as a result of the accident.

Random Drug Test: A test performed according to rates established annually by
the federal government on personnel needing CDL licensing to perform driving
duties. Employees’ selection is randomly generated from a list of eligible
employees. In addition, a drug test performed according to rates established by
the department on positions identified by the Director of Human Resources.

Reasonable Cause Drug Testing: Testing based on a belief that an employee is
using or has used alcohol or drugs in violation of the department’s policy based
on specific objective and articulable facts and reasonable inferences. Such facts
and inferences may be based on, but not limited to, any of the following:

a. Direct observations of abnormal conduct or erratic behavior by the employee,
including conduct which may render the employee unable to perform assigned
duties or which may pose a threat to safety or health.

b. A report of observed alcohol or drug use provided by a reliable and credible
source.

c. An on the job accident or occurrence where there is evidence to indicate the
accident or occurrence, in whole or in part, may have been the result of the
employee’s use of a controlled substance or alcohol.

d. Evidence that an employee is involved in the use, possession, sale,
solicitation, or transfer of drugs or alcohol while working or while on the







